GOVERNMENT OF NAGALAND
NAGALAND STAFF SELECTION BOARD
KOHIMA:NAGALAND

IMPORTANT GUIDELINES FOR THE COMPUTER PROFICIENCY TEST:

In reference to the Notification No. NSSB/EXAM-4/CSRE/36/2025/21 Dated 5%
February 2026 the CPT examination will consist of three Modules in the following
manner:

i) Word Typing Test (200 key depression) : 5 mins (20 marks)
ii) Letter writing : 3 mins (10 marks) in MS office Word

/i) Test in spread sheets on MS office Excel: :7 mins (20 marks)

User interface guidelines for the candidates to follow during the CPT
examination:

i) Word Typing Test User interface: 5 mins (20 marks)

CANDIDATE LOGIN

Before Login, Check Your Keyboard Here
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Note: Candidates are advised to check all keys of the keyboard along with the mouse and display before login. If any fault is observed, ask to change the same.

1. Before starting the typing test, please check your keyboard by typing in the
green space as shown.

2. Once it is tested, candidate can proceed by entering the Roll Number,
Password.

3. Login Pin will be given in the exam hall before the start of the Test.
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o Escape Key EN Englsh (Unted States)

o

All Function Keys (F1 to F12)
= Drag-Drop

o Copy-Paste

o Tab Key

o Windows Key (Left & Right)
CTRL Key (Ctrl+C & Ctrl+V)
Alt + F4

Insert Key

o o o o

Delete Key
o Home Key
= Page Up Key
o Page Down Key
12. Additionally, the following features will also be disabled/inaccessible:
o The Menu bar in Internet Explorer will not be accessible
o The Secure Browser window will not be allowed to be closed
o The Secure Browser Navigation buttons will be disabled

13. Candidates are required to click on the "I am ready to begin" button to start typing at the stipulated time.

O I have read and understood the instr All p hardware allotted to me are in proper working condition. I declare that am not in possession of / not
wearing / not carrying any prohibited gadget like mobile phone, Bluetooth devices etc. /any prohibited material with me into the Examination Hall. I agree that in case of not

adhering to the Instructions, I shall be liable to be debarred from this Test and/or to disciplinary action, which may Include ban from future Tests/Examinations.

Eer—

4. After login, a set of instructions will be shown. Candidates should read it

properly and press the Start English Demo icon located at the bottom of the
screen as shown above.

EN Engsh (United States)

English Demo Typing - Roll No : 1005

A JA] A

The quick brown fox jumps over the lazy dog, which helps people practice typing all letters from a to z with proper speed and accuracy. The computer is a modern technology that is used in
most places today, including homes, schools, offices, banks, and hospitals. It makes it possible to complete more work in less time and with better quality results. It reduces human effort in the
workplace, meaning that with less time and less physical labor, it produces high-level results and improves productivity. In the modern era, it is impossible to imagine life without computers
because they are deeply connected with our daily activities. We can use the internet on computers, which provides essential information in just 1 to 10 seconds in many cases. It plays a major
role in human life across fields like education, business, healthcare, science, research, and communication, 24 hours a day, 7 days a week. Earlier computers were less efficient and had limited
functions, while modern computers are highly capable, easy to use, fast, secure, and able to perform many tasks at the same time. The computers of the future will be even more powerful and
may improve performance by 2x, 3x, or even 5x with advanced artificial intelligence and automation. They have made life easier, smarter, and more comfortable. Through computers, we can
learn new skills such as typing A to Z and a to z quickly and accurately, programming, designing, writing, and problem solving. We can search for any product, service, news.

O I have checked all the keys and they are working properly, also the passage is clearly visible and readable.

5. Before proceeding with the typing test, candidates will be asked to check all
the keys of the keyboard by typing the sentences as shown.
6. After that, candidates should check the box to proceed with the test.

EN Englsh (United States) -

English Typing

Roll Number 1005
Candidate Name dummy_5
Typing Language English Typing
Duration (in minutes) 2 Minutes

(0 1 have read and understood all the instructions carefully. By selecting this checkbox, I con&rm that I am ready to begin the typing test.

I am ready to begin

7. Candidate are to click the check box and click the “I am ready to begin *
icon for the test to commence.
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[ A+ | [ -] NAME : DUMMY_5 Time Left 00:01:30

English Typing ﬂ ROLL NO : 1005 : =

Computer technologies have revolutionized the way we live, work, and communicate. From the early days of massive mainframes to the modern era of portable devices and cloud
computing, computers have become an integral part of our daily lives. Lets explore computer technology in more detail. At its core, computer technology involves the design, development,
and use of computers and software to process and store information. It encompasses a wide range of areas, including hardware, software, networking, and data management. In terms of
hardware, computers have evolved from room sized machines to powerful devices that fit in the palm of our hands. The advancements in microprocessors, memory capacity, and storage
have led to faster and more efficient computing. We now have laptops, tablets, smartphones, and wearable devices that offer immense computmg power and portability. Software plays a
critical role in computer technology. Operating systems, such as Windows, mac OS, and Linux, provide the foundation for ranning applications and i compulter r
Applications span various domains, including productivity tools, multimedia software, gaming, and specialized applications for business, healthcare. and engineering. hetworklng
technology has transformed how we connect and share information. The internet has connected the world, allowing instant communication, access to vast amounts of knowledge, and
ecommerce. Local area networks (LANs) and wireless networks enable seamless connectivity within organizations and homes, facilitating collaboration and data sharing. Data management
is a crucial aspect of computer technology. With the explosion of digital data, databases and data storage systems have become essential for organizing and retrieving information efficiently.
A Big data analytics and machine learning algorithms leverage computer technology to process and extract valuable insights from massive datasets. Computer technology has also
revolutionized industries such as entertainment, healthcare, transportation, and finance. From digital streaming platforms to telemedicine, autonomous vehicles, and online banking,
computers have transformed these sectors, making them more efficient, accessible, and interconnected. However, computer technology also presents challenges. Cyber security threats, data
breaches, and privacy concerns have emerged as swmﬁ:am issues. The rapid pace of technological advancements raises ethical questions around ion, artificial intelli . and the
impact on jobs and society. In 1 L logy has fund \ly changed our world. It has empowered individuals, businesses, and societies, enabling us to communicate,
innovate, and solve complex problems. As we move forward, it is crucial to harness the power of computer technology responsibly, addressing the associated challenges and leveraging its
potential for a positive change. Additionally, the future of computer technology promises even greater innovation. Emerging fields such as quantum computing, edge computing, and
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Computer technologies have revolutionzed the way we livi 1

END TYPING TEST

8. The candidate should start typing the passage as shown and once the typing
is done, click the end typing test to submit the test.

Roll No : 1005 EN English (Linted States)

Your English Typing Submitted Successfully

©Computer technologies have revolutionzed the way we live. work anf communicate. form the erly days of massive mainframes 1o the modern era of jdsi ioufoisd ufio usdiouf ofi usdoiu foi
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Following keys in the computer will be disabled in the “"Typing test”

environment:
e ENTER KEY
e ESCKEY
e All Function Keys (F1 to F12)
e Drag-Drop
e Copy-Paste
e Windows Key (Left & Right)
e CTRL Key (Ctrl + C & Ctrl+V)
e Alt+F4
e Insert Key
e Delete Key
e Home Key
e End key
e Page Up key
e Page Down key

1. Additionally, the following features will also be disabled/inaccessible:

e The Menu bar in Internet Explorer will not be accessible.
e The Secure Browser window will not be allowed to be closed.
e The Secure Browser Navigation buttons will be disabled
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ii) User interface for Letter writing and excel sheet using MS office:
i) Letter writing using MS office Word : 3 mins (10 marks)

if) Test in spread sheets using MS office Excel. :7 mins (20 marks)
1. The test will be conducted using Microsoft Office suite on the Windows platform.
2. The marks allotted to each question will be indicated. There is no negative marking.

3. In case of a computer malfunction, candidates should remain seated quietly and
inform the invigilator without causing disturbance.

4. Each file is automatically generated and saved using your Roll Number.
5. Do not rename the file under any circumstances.

6. Your Roll Number and Name will appear by default in the file
header—do not remove or edit this information.

7. While  typing the answer on the MS Word and MS Excel,
press CTRL + S frequently to save your work, without doing so your
test will not be saved. Do not use "Save As" at any point.

COMPUTER BASED PROFICIENCY/PRACTICAL TEST

Candidate User Interface

SecuCPT 10.54 - APRIL 2025 |
SKILL TEST

Roll Number 1005

Note: Please ensure to enter correct Roll Number, password and PIN. Password and
PIN will be shared before the examination. After filling in all the required details, click
“Submit” to begin the examination.
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COMPUTER BASED PROFICIENCY/PRACTICAL TEST

Candidate User Interface

STEP —3: Candidate Profile Page & While Click on START EXAM

SKILL TEST
Roll Number 1005 m
Candidate Name : dummy 5
Date of Birth : 15-08-1994 <ta
Exam Duration (Sec) : 900 l‘
Confirm Start
o Are you sure you want to start the skill test?

Yes No

SecuCPT 10.5.4.36620250101 | 127.0.0.1/ Leain successful! YYY LAN Shield Status Il

Note: Press the start Exam icon to begin the examination.

COMPUTER BASED PROFICIENCY/PRACTICAL TEST

Candidate User Interface

STEP — 4: POST Click on START EXANM

Note: You will see the Word, Excel files. Click on the icon to open the file and answer
the questions as instructed. Timer will begin as soon as you open the file with
additional 10 secs to acclimatised with the system.

You may choose which file to open first; however, you must complete all required
work in that file before proceeding to the next. Save your progress frequently using
Ctrl + S. Under no circumstances should the “Save As” option be used.

The Timer for MS office Word and MS office Excel will be set together (10 mins 10
secs) so it is upto the candidates to utilise the timing accordingly but it is advisable to
keep MS office word for 3 mins and MS office Excel for 7 mins.
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Note: By clicking on the Word file icon, your file will open in 2—3 seconds. You
must answer the question in the file and save your work using Ctrl + S. Once

completed, close the file and then open the next file (Excel). Follow the same
process for Excel file.

COMPUTER BASED PROFICIENCY/PRACTICAL TEST

Candidate User Interface

STEP — 5: (Excel)
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Note: The Excel module exam will begin, and the timer will be displayed in the
top-right corner (Total Exam Duration Left) of the screen. While working on the
file, make sure to save your progress regularly by pressing Ctrl + S.
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COMPUTER BASED PROFICIENCY /PRACTICAL TEST
Candidate User Interface

STEF — 5: Submission of Examination

SKILL TEST
ol MNurmber 1006 m

Candidate Mame - dummy_S pr—
Diate of Birth : 15081954 < T 2n
Exam Duration (Sec) = 900
LRSS .
== |
W ooad Cxcal P iP il

Note: After completing all modules of the exam, a message will appear saying
"Exam Completed Successfully." Click on the "OK" button to confirm and finalize

your submission.
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